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June 30, 1984, shall begin when such detention com- 
mences, and shall terminate at midnight of the day im- 
mediately preceding the day of release of such inmate 
from detention. 


[Statutory Authority: RCW 70.48.450. 87-14-045 (Order 87-03), § 
137-75-030, filed 6/30/87. Statutory Authority: RCW 72.01.090 and 
1984 c 235. 84-15-053 (Order 84-09), § 137-75-030, filed 7/17/84, 
effective 9/2/84.] 


WAC 137-75-050 Request for reimbursement. (1) 
A city or county requesting reimbursement under this 
chapter shall complete a form supplied by the depart- 
ment and file it with the Administrator, Office of Con- 
tracts and Regulations, Department of Corrections, P.O. 
Box 9699, Olympia, Washington 98504, who will for- 
ward the request to the director. The director will con- 
firm the accuracy of the information submitted with the 
request and determine whether the amount requested is 
properly reimbursable under chapter 70.48 RCW and 
this chapter. 

(2) All such requests must be filed within thirty days 
after the costs for which reimbursement is requested 
were incurred. Provided, however, with respect to such 
costs incurred in the month of June in odd-numbered 
years, such requests must be filed no later than ten days 
after the close of the state fiscal biennium (June 30). 


[Statutory Authority: RCW 70.48.450. 87-14-045 (Order 87-03), § 
137-75-050, filed 6/30/87. Statutory Authority: RCW 72.01.090 and 
1984 c 235, 84-15-053 (Order 84-09), § 137-75-050, filed 7/17/84, 
effective 9/2/84.] 


Title 139 WAC 
CRIMINAL JUSTICE TRAINING 


COMMISSION 

Chapters 
139-05 Law enforcement. 
139-10 Corrections. 
139-25 Career-level certification. 

Chapter 139-05 WAC 

LAW ENFORCEMENT 
WAC 
139-05-200 Requirement of basic law enforcement training. 
139-05-810 Basic training requirement for reserve officers. 


WAC 139-05-200 Requirement of basic law en- 
forcement training. (1) All full-time commissioned law 
enforcement employees of a city, county, or political 
subdivision of the state of Washington, except officers of 
the Washington state patrol, unless otherwise exempted 
by the Washington state criminal justice training com- 
mission, shall as a condition of continued employment 
successfully complete a 440-hour basic law enforcement 
academy sponsored or conducted by the commission, or 
obtain a certificate of equivalent basic training from the 
commission. This requirement of basic law enforcement 
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training shall be met within the initial fifteen—month 
period of law enforcement employment, unless otherwise 
extended by the commission. 

(2) Law enforcement personnel exempted from the 
requirement of subsection (1) of this section shall 
include: 

(a) Individuals holding the office of sheriff of any 
county on September 1, 1979; 

(b) Auxiliary and reserve personnel; and 

(c) Commissioned personnel[;| 

(i) Who have been granted an administrative exemp- 
tion by the commission, provided that the initial grant 
and continuing effect of such exemption shall be gov- 
erned by the following: 

(A) No police chief or sheriff of any agency with ten 
or fewer full-time patrol officers shall be eligible to re- 
ceive such exemption; 

(B) Any request for such exemption shall be submit- 
ted to the commission on approved form and, in any in- 
stance wherein the requestor is a police chief, such 
request shall be cosigned by requestor's appointing 
authority; 

(C) Any individual receiving such exemption may not 
engage in patrol or other general enforcement activity on 
a usual or regular basis but shall limit such involvement 
to that required for supervision, agency management, or 
manpower replacement on an emergency or exigent 
basis; 

(D) Any approved administrative exemption shall re- 
main in effect for the duration of the exemptee's term of 
service within the position upon which such exemption is 
based or until the nature of exemptee's primary duties 
and responsibilities change from administrative to gen- 
eral enforcement; and 

(E) Any approved administrative exemption may be 
revoked by the commission at any time upon its finding 
that the conditions of such exemption are not being met 
or the basis for such exemption no longer exists; 

(ii) Whose initial date of continuing, full-time, regu- 
lar and commissioned law enforcement employment 
within the state of Washington precedes January 1, 
1978, and such employment is without break or inter- 
ruption in excess of ninety days; or 

(iii) Who have been certified in accordance with the 
requirement of subsection (1) of this section, and there- 
after have engaged in regular and commissioned law en- 
forcement employment without break or interruption in 
excess of twenty-four month{[s'] duration. 

(3) Each law enforcement agency of the state of 
Washington, or any political subdivision thereof, except 
the Washington state patrol, shall immediately notify 
the commission by approved form of each instance 
wherein a commissioned officer begins continuing and 
regular employment with that agency on or after Janu- 
ary 1, 1978. Such notification shall be maintained by the 
commission and shall be utilized by the commission for 
the subsequent scheduling, notification[,] and enrollment 
required for compliance with the basic law enforcement 
training requirement. 


Corrections 


(4) Failure to comply with the above requirement of 
basic law enforcement training shall result in notifica- 
tion of noncompliance, by the commission, on approved 
form[,] to: 

(a) The individual in noncompliance; 

(b) The head of his/her agency; 

(c) The civil service commission having jurisdiction of 
such agency; 

(d) The judges and clerks of the municipal, district, 
and superior courts in which said agency is located; 

(e) The state auditor's office; and 

(f) Any other agency or individual, as determined by 
the commission. 

[Statutory Authority: RCW 43.101.080(2). 87-19-104 (Order 14—D), 


§ 139-05~200, filed 9/18/87; 86-19-021 (Order 1-B), § 139-05~200, 
filed 9/10/86.] 


Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 
eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-05-810 Basic training requirement for 
reserve officers. (1) For the purposes herein: 

(a) "Reserve officer" includes any law enforcement 
officer who does not serve as a law enforcement officer 
of this state on a full-time basis, but who, when called 
by such agency into active service, is fully commissioned 
on the same basis as full-time officers to enforce the 
criminal laws of this state; and 

(b) "Field assignment" includes any period of active 
service wherein the assigned officer is expected to take 
routine and/or special enforcement actions, indepen- 
dently or otherwise, in the same manner and capacity as 
a full-time officer with such assignment. 

(2) For the purposes of the Washington Mutual Aid 
Peace Officers Powers Act, chapter 10.93 RCW, every 
individual who is commissioned as a specially commis- 
sioned peace officer in this state on or after January 1, 
1989, shall obtain a basic reserve certificate as a pre- 
condition of his/her exercise of authority pursuant to 
such act; provided that, any individual possessing a basic 
reserve certificate issued to him/her by the training 
commission prior to January 1, 1989, shall be deemed to 
have met this requirement. 

(3) A basic reserve certificate shall be issued by the 
training commission to any individual who successfully 
completes: 

(a) A basic course of instruction for reserve officers as 
prescribed and required by the training commission; and 

(b) A comprehensive certification examination devel- 
oped and administered by the training commission. 

(4) Requirements of section 3 above may be waived in 
whole or in part as determined by the training commis- 
sion and based upon an evaluation of an applicant's ex- 
perience and training accomplishments. A request for 
such waiver must be submitted to the training commis- 
sion on approved form by the applicant's agency head 
and, if approved, may result in direct issuance of a basic 
reserve certificate or issuance of such certificate upon 
successful completion of specific training requirements 
prescribed by the training commission. 


139-10-210 


[Statutory Authority: RCW 43.101.080(2). 88-20-022 (Order 20), § 
139-05-810, filed 9/28/88.] 


- Chapter 139-10 WAC 


CORRECTIONS 
WAC 
139-10-210 Requirement of basic corrections training. 
139—10-220 ` Requirements of basic corrections academy. 
139-10-230 Basic corrections officers academy curriculum. 
139-—10-235 Basic adult services academy curriculum. 
139-10-237 Basic juvenile services academy curriculum. 
139-10-240 Basic juvenile security workers academy curriculum. 
139-10-310 Requirement of corrections supervisory training. 
139-10-320 First—level and second-level corrections supervision 
curriculum. 
139-10-410 Requirement of middle-management corrections 
training. 
139-10-510 Requirement of executive management corrections 
training. 
139-10-520 Corrections executive management curriculum. 


WAC 139-10-210 Requirement of basic corrections 
training. As provided in RCW 43.101.220, all full-time 
corrections employees of the state of Washington or of 
any city, county, or political subdivision of the state of 
Washington, initially hired on or after January 1, 1982, 
shall, as a condition of continued employment, success- 
fully complete a basic corrections academy as pre- 
scribed, sponsored[,] or conducted by the Washington 
state criminal justice training commission for their class. 
This requirement to complete basic training shall be ful- 
filled within the initial six months of corrections em- 
ployment unless otherwise extended or waived by the 
commission. Requests for extension or waiver of the 
basic training requirement shall be submitted to the 
commission in writing as designated by its policies. 

(1) Corrections personnel shall attend basic academy 
training according to job function as described below: 

(a) Corrections officers academy. All employees 
whose primary job function is to provide for the custody, 
safety and security of adult prisoners in jails, penal in- 
stitutions and work release facilities. Representative job 
classifications include, but are not limited to, jailers and 
correctional officers. 

(b) Adult services academy. All employees whose pri- 
mary job function is the case management of offenders, 
to include assessment, case planning, counseling, super- 
vision, and monitoring. Representative job classes in- 
clude, but are not limited to, community corrections 
officers, probation counselors, institution counselors, and 
psychiatric social workers. 

(c) Juvenile services academy. All employees working 
with juveniles whose primary job function is the case 
management of offenders, to include assessment, case 
planning, counseling, supervision, and monitoring. Rep- 
resentative job classes include, but are not limited to, 
juvenile probation and parole counselors and juvenile re- 
habilitation counselors. 

(d) Juvenile security workers academy. All employees 
responsible for the care, custody, and safety of youth in 
county juvenile court detention centers. Representative 
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job class includes, but is not limited to, juvenile deten- 
tion workers. 

(2) It shall be the responsibility of the employing 
agency to determine the most appropriate basic academy 
for an employee to attend within the guidelines set by 
the commission. 

(3) Failure to comply with the above requirements 
shall result in a notification of noncompliance from the 
commission directed to the individual employee, and, as 
appropriate, the employing agency director, chief or 
sheriff, the civil service commission, and/or the state 
auditor's office, and the chief executive of the local unit 
of government. 

(4) Each agency employing personnel covered by 
RCW 43.101.220 shall be responsible for full and com- 
plete compliance with the above training requirements. 
Additionally, each such agency shall provide the com- 
mission with employment information necessary for the 
establishment and maintenance of complete and accu- 
rate training records on all affected employees. 


[Statutory Authority: RCW 43.101.080(2). 87-19-105 (Order 15-D), 
§ 139-10-210, filed 9/18/87; 86-19-021 (Order 1-B), § 139-10-210, 
filed 9/10/86, Formerly WAC 139-36-020.] 

Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 
eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-10-220 Requirements of basic correc- 
tions academy. (1) Each trainee in a basic corrections 
academy shall receive certification only upon full and 
successful completion of the academy process as pre- 
scribed by the [Washington state criminal justice train- 
ing] commission. The performance of each trainee shall 
be evaluated as follows: 

(a) Scholarship. A standardized examination process 
shall be utilized by each corrections academy sponsored 
or conducted by the commission, in evaluating the level 
of scholastic achievement and skill proficiency of each 
trainee. Such process shall include the application of a 
designated minimum passing score and the availability 
of a retesting procedure. 

(b) Participation. Each trainee shall be required to 
participate fully in all academy classes, practice exer- 
cises and physical training programs. No applicant for 
basic corrections training shall begin the basic academy 
assignment if his or her health and physical condition 
precludes active and full participation in the physical 
activities required for certification[.][;] provided, that 
any applicant whose beginning date of continuous cor- 
rections employment precedes January 1, 1982, may be 
allowed to audit, in whole or in part, basic corrections 
training. In no instance shall certification be granted 
until successful completion of physical training, includ- 
ing defensive tactics, has been achieved. 

(c) Deportment and conduct. Failure to maintain a 
standard of deportment and conduct as defined in the 
rules, regulations and policies of the basic corrections 
academy may result in termination of academy 
assignment, 
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(2) In the instance of termination or suspension of a 
trainee's academy assignment due to illness, injury, per- 
sonal hardship, or good cause otherwise shown, the com- 
mission may allow certification after such trainee has 
successfully completed a subsequent academy, in whole 
or part, as determined by the commission. 

Such certification may be effected regardless of any 
time limit or period elsewhere prescribed or mandated 
for certification. 

(3) In all other instances of termination of a trainee's 
academy assignment, the commission shall allow such 
trainee's admission to any subsequent academy only if: 

(a) Such trainee has been terminated by the employ- 
ing agency and subsequently rehired by it; or 

(b) Such trainee has been terminated by the employ- 
ing agency and subsequently is hired by another em- 
ploying agency. 

(4) Upon the written request of a trainee, or the head 
of his or her employing agency, any action affecting 
such trainee's status or eligibility for certification shall 
be reviewed pursuant to the procedural rules and regu- 
lations adopted by the commission. 


[Statutory Authority: RCW 43.101.080(2). 87-19-105 (Order 15-D), 
§ 139-10-220, filed 9/18/87; 86-19-021 (Order 1~B), § 139-10—220, 
filed 9/10/86. Formerly WAC 139-36-030,] 


Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 
eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-10-230 Basic corrections officers acad- 
emy curriculum. The basic corrections officers academy 
curriculum of the Washington state criminal justice 
training commission, effective January 1, 1988, shall be 
one hundred sixty instructional hours in length and shall 
include the following subject matter: 

(1) Core skills[:] 

(a) Observation skills[; and] 

(b) Communication skills[.] 

(c) Security management 

(d) Supervision of inmates 

(e) Discipline of inmates 

(f) Proper use of physical force 

(g) Writing skills 

(2) Key skills[:] 

(a) Legal issues[;] 

(b) Dealing with aggressive behavior[;] 

(c) Dealing with medical problems[;] 

(d) Dealing with mental illness problems]; and] 

(e) Problem solving[.] 

(f) Report writing 

(g) Avoiding inmate manipulation 

(h) Booking and classification 

(i) Fingerprinting 

(3) Related skills[:] 

(a) Stress management]; and] 

(b) Physical fitness[.] 

(c) Professionalism 

(d) Human relations/cultural awareness 

(e) Self—leadership. 


Corrections 


[Statutory Authority: RCW 43.101.080(2). 87-19-105 (Order 15—D), 
§ 139-10-230, filed 9/18/87; 86-19-021 (Order 1-B), § 139-10-230, 
filed 9/10/86. Formerly WAC 139-36-031.] 

Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 
eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-10-235 Basic adult services academy 
curriculum. The basic adult correctional services acad- 
emy curriculum of the Washington state criminal justice 
training commission shall be eighty instructional hours 
in length and shall include the following subject matter: 

(1) Core skills[:] 

(a) Assessment|;] 

(b) Motivation[;] 

(c) Goal setting/action planning[;] 

(d) Monitoring and intervention[; and] 

(2) Key skills[:] 

(a) Interpersonal skills[;] 

(b) Interviewing|[;] 

(c) Classification [;] 

(d) Supervision and discipline[;] 

(e) Offense prevention[; and] 

(3) Related skills[:] 

(a) Dealing with aggressive and resistive behavior[;] 

(b) Ethnic competency [;] 

(c) Legal issues[; and] 

(d) Report writing[.] 

(e) Counseling techniques 

(f) Managing information. 

[Statutory Authority; RCW 43.101.080(2). 87-19-105 (Order 15-D), 
§ 139-10-235, filed 9/18/87; 86-19-021 (Order 1-B), § 139-10~235, 
filed 9/10/86. Formerly WAC 139-36-032.] 

Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 
eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-10-237 Basic juvenile services academy 
curriculum. The basic juvenile services academy curricu- 
lum of the Washington state criminal justice training 
commission shall be eighty instructional hours in length 
and shall include the following subject matter: 

(1) Core skills 

(a) Assessment 

(b) Motivation 

(c) Goal setting/action planning 

(d) Monitoring and intervention 

(2) Key skills 

(a) Interpersonal skills 

(b) Interviewing 

(c) Classification 

(d) Supervision and discipline 

(e) Offense prevention 

(3) Related skills 

(a) Dealing with aggressive and resistive behavior 

(b) Ethnic competency 

(c) Legal issues 

(d) Report writing 

(e) Counseling techniques 


139-10-310 


(f) Skill training 
(g) Teamwork. 


[Statutory Authority: RCW 43.101.080(2). 87-19-105 (Order 15—D), 
§ 139-10-237, filed 9/18/87] 


WAC 139-10-240 Basic juvenile security workers 
academy curriculum. The basic juvenile security workers 
academy curriculum of the Washington state criminal 
justice training commission shall be eighty instructional 
hours in length and shall include the following subject 
matter: 

(1) Core skills[:] 

(a) Observation skills[;] 

(b) Interpersonal skills[; and] 

(c) Security management|[.] 

(d) Supervision of youth 

(e) Discipline of youth 

(f) Proper use of physical force 

(g) Writing skills 

(2) Key skills[:] 

(a) Legal issues{;] 

(b) Dealing with aggressive behavior[;] 

(c) Handling medical problems[;] 

(d) Handling mental illness problems[; and] 

(e) Report writing[.] 

(f) Skills training 

(g) Reception and classification 

(3) Related skills[:] 

(a) Professionalism[;] 

(b) Physical fitness[;] 

(c) Stress management]; and]. 

[Statutory Authority: RCW 43.101.080(2). 87-19-105 (Order 15—D), 
§ 139-10-240, filed 9/18/87; 86-19-021 (Order 1-B), § 139--10--240, 
filed 9/10/86. Formerly WAC 139-36-033.] 

Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 


eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-10-310 Requirement of corrections su- 
pervisory training. (1) As provided in RCW 43.101.220, 
all corrections employees of the state of Washington, or 
any city, county or political subdivision of the state of 
Washington, promoted or appointed to a full-time first- 
level or second-level supervisory position on or after 
January 1, 1982, shall successfully complete, prior to or 
within six months after such promotion or appointment, 
unless otherwise extended or waived by the commission; 
the commission's first-level and second-level supervision 
course, or other training deemed the equivalent by the 
corrections training manager of the commission. 

(2) It shall be the responsibility of the employing 
agency, in consultation with the corrections training 
manager, to determine which of its employees should at- 
tend the first-level and second—level [supervisors] 
course. In general, first-level supervision positions are 
defined as positions above operational level for the direct 
supervision of nonsupervisory personnel. Second—level 
supervisors are defined as those persons who supervise 
first-level supervisors. Representative job classes include 
sergeants, lieutenants, district supervisors, classification 
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and community corrections officer supervisors, cottage 
supervisors, and unit supervisors. 

(3) Each agency employing personnel covered by 
RCW 43.101.220 shall be responsible for full and com- 
plete compliance with the above training requirements. 
Additionally, each such agency shall provide to the 
commission employment information necessary for the 
establishment and maintenance of complete and accu- 
rate training records on all affected employees. 

(4) Upon the written request of a trainee, or the head 
of his [or her] employing agency, any action affecting 
such trainee's status or compliance with the above re- 
quirement for certification shall be reviewed pursuant to 
the procedural rules and regulations adopted by the 
commission. 

[Statutory Authority: RCW 43.101.080(2). 87-19-106 (Order 15-E), 


§ 139-10-310, filed 9/18/87; 86-19-021 (Order 1-B), § 139-10-310, 
filed 9/10/86. Formerly WAC 139-36-040.] 


Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 
eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-10-320 First-level and second-level cor- 
rections supervision curriculum. The first-level and sec- 
ond-level corrections supervision curriculum of the 
Washington state criminal justice training commission 
shall be forty instructional hours in length and shall in- 
clude the following subject matter: 

(1) Role of the supervisor{.] 

(2) Advanced oral and written communication[.] 

(3) Team building[.] 

(4) Goal setting[.] 

(5) Work planning/time management[.] 

(6) Scheduling and delegating[.] 

(7) On-the-job training [.] 

(8) Performance monitoring[.] 

(9) Employee selection [.] 

(10) Employee performance appraisal|[.] 

(11) Handling incompetent and difficult „staff and 
preventing grievances[.] 

(12) Handling criticism from staff[.] 

(13) Preventing and handling staff burnout[.| 

(14) Leading meetings[.] 

[Statutory Authority: RCW 43.101.080(2). 87-19-106 (Order 15-E), 


§ 139-10-320, filed 9/18/87; 86-19-021 (Order 1-B), § 139-10-320, 
filed 9/10/86. Formerly WAC 139-36-041.] 


Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 
eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-10-410 Requirement of middle-manage- 
ment corrections training. (1) As provided in RCW 43- 
.101.220, all corrections employees of the state of 
Washington, or any city, county or political subdivision 
of the state of Washington, promoted or appointed to a 
full-time middle-management position on or after Janu- 
ary 1, 1982, shall successfully complete, prior to or 
within six months after such promotion or appointment, 
unless otherwise waived or extended by the commission, 
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the commission's corrections middle-management course 
or other middle-management training deemed the 
equivalent thereof by the corrections training manager. 

(2) It shall be the responsibility of the employing 
agency to determine which of its employees should at- 
tend the middle-management course. In general, middle 
managers shall be defined as those persons in the organ- 
ization who manage and develop programs and who are 
responsible for the smooth functioning of work groups 
supervised by first-level and second-level supervisors. 
Representative job classes include regional administra- 
tors, central office staff, captains, associate superintend- 
ents, district administrators, and unit program directors. 

(3) Each agency employing personnel covered by 
RCW 43.101.220 shall be responsible for full and com- 
plete compliance with the above training requirements. 
Additionally, each such agency shall provide to the 
commission employment information necessary for the 
establishment and maintenance of complete and accu- 
rate training records on all affected employees. 

(4) Upon the written request of a trainee, or the head 
of his [or her] employing agency, any action affecting 
such trainee's status or compliance with the middle- 
management training requirement shall be reviewed 
pursuant to the procedural rules and regulations adopted 
by the commission. 


[Statutory Authority: RCW 43.101.080(2). 87-19-106 (Order 15-E), 
§ 139-10-410, filed 9/18/87; 86-19-021 (Order 1-B), § 139-10-410, 
filed 9/10/86. Formerly WAC 139-36-050.] 


Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner, The brack- 
eted material in the above section does not appear to conform to the 
statutory requirement. 


WAC 139-10-510 Requirement of executive man- 
agement corrections training. (1) As provided in RCW 
43.101.220, all corrections employees of the state of 
Washington, or any city, county, or political subdivision 
of the state of Washington, promoted or appointed to a 
full-time executive management position on or after 
January 1, 1982, shall successfully complete, prior to or 
within six months after such promotion or appointment, 
unless otherwise waived or extended by the commission, 
the commission's corrections executive management 
course or other executive management training deemed 
the equivalent thereof by the corrections training man- 
ager of the commission. 

(2) It shall be the responsibility of the employing 
agency to determine which of its employees should at- 
tend the executive management course. In general, exec- 
utive managers are defined as superintendents of large 
correctional institutions and jails, central office direc- 
tors, deputy directors and assistant directors, and juve- 
nile court directors in large jurisdictions. 

(3) Each agency employing personnel covered by 
RCW 43.101.220 shall be responsible for full and com- 
plete compliance with the above training requirements. 
Additionally, each such agency shall provide to the 
commission employment information necessary for the 
establishment and maintenance of complete and accu- 
rate training records on all affected employees. 


Career~Level Certification 


(4) Upon the written request of a trainee, or the head 
of his [or her] employing agency, any action affecting 
such trainee's status or compliance with the executive 
management training requirement shall be reviewed 
pursuant to the procedural rules and regulations adopted 
by the commission. 

[Statutory Authority: RCW 43.101.080(2). 87-19-106 (Order 15-E), 


§ 139-10-S10, filed 9/18/87; 86-19-021 (Order 1-B), § 139-10-S10, 
filed 9/10/86. Formerly WAC 139-36-060.] 


Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 
eted material in the above section does. not appear to conform to the 
statutory requirement. 


WAC 139-10-520 Corrections executive manage- 
ment curriculum. The corrections executive management 
curriculum of the Washington state criminal justice 
training commission shall be forty instructional hours in 
length and shall include the following subject matter: 

(1) Team building and organizational goal setting! ] 

(2) Long-range planning[.] 

(3) Your public image[.] 

(4) Creating momentum for organizational change[.] 

(5) Organizational communication[.] 

(6) Organizational leadership[.| 

(7) Policy development|.] 

(8) Executive self—care[.] 

(9) Managing with limited resources[.] 

(10) Executive career ladder and power nasel: ] 

(11) Program effectiveness research[.] 

(12) Quality controlf.] 

(13) View of the executive[.] 

(14) Training systems[.] 

(15) Futures planning[.] 

[Statutory Authority: RCW 43.101.080(2). 87-19-106 (Order 15—E), 
§ 139-10-520, filed 9/18/87; 86-19-021 (Order I~B), § 139-10-520, 
filed 9/10/86. Formerly WAC 139-36-061,] 

Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack- 


eted material in the above section does not appear to conform to the 
statutory requirement. 


Chapter 139-25 WAC 
CAREER-LEVEL CERTIFICATION 


WAC 


139-25-110 Career—level certification for law enforcement and 


corrections personnel. 


WAC 139-25-110 Career-level certification for law 
enforcement and corrections personnel. (1) For purposes 
herein: 

(a) The term "first-level supervisory position" means 
a position above operational level for which commensu- 
rate pay is authorized and is occupied by an individual 
who, in the upward chain of command, principally is re- 
sponsible for the direct supervision of nonsupervisory 
employees of an agency or is subject to assignment of 
such responsibilities; 


139-25-110 


(b) The term "middie-management position" means a 
position between a first-level supervisory position and an 
executive position and for which commensurate pay is 
authorized and is occupied by an individual who, in the 
upward chain of command, principally is responsible for 
the direct supervision of supervisory employees of an 
agency and/or command duties; 

(c) The term "executive position" means the head of 
an agency or those individuals occupying positions des- 
ignated as executive positions by the agency head. 

(2) Any law enforcement officer or corrections em- 
ployee successfully completing the training requirements 
specified in hereinafter shall be eligible to apply to the 
Washington state criminal justice training commission 
for issuance of the certification for which such require- 
ments are prescribed. Such certification is intended to 
acknowledge the recipient's accomplishment of training 
and experience responsive to the specific functions and 
responsibilities of a first-level supervisory, 
midmanagement, or executive position. It is not intended 
to supplant an effective promotional or selection process 
or preclude consideration of a broad scope of qualifying 
factors within such process. 

(3) The minimum requirements of supervisory certifi- 
cation are set forth as follows: 

(a) Possession of a basic law enforcement or correc- 
tions certificate or basic equivalency certificate of the 
training commission or basic certificate of the 
Washington state patrol; and 

(b) At least three years of regular and full-time law 
enforcement or corrections service in a patrol, line, or 
nonsupervisory position; and 

(c) Satisfactory completion of a probationary period 
made applicable by the employing agency to a first-level 
supervisory position or, in the absence of such period, 
satisfactory performance throughout the initial six 
months of service in such position; and 

(d) Successful completion of the first-level or first- 
and second-level supervision course of the training com- 
mission; and 

(e) Successful completion of at least 72 additional 
training hours intended or approved for the first-level 
supervisory position. 

(4) The minimum requirements for midmanagement 
certification are set forth as follows: 

(a) At least two years of full-time and regular service 
in a first-level supervisory position; and 

(b) Satisfactory completion of a probationary period 
made applicable by the employing agency to a 
midmanagement position or, in the absence of such pe- 
riod, satisfactory performance throughout the initial six 
months of service within such position; and 

(c) Possession of the supervisory certificate of the 
training commission; and 

(d) Successful completion of a midmanagement 
course of the training commission; and 

(e) Successful completion of at least 72 additional 
training hours intended or approved for the 
midmanagement position. 

(5) The minimum requirements for executive certifi- 
cation are set forth as follows: 
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(a) At least two years of fulltime and regular service 
in a midmanagement position; and 

(b) Possession of the midmanagement certificate of 
the training commission; and 

(c) Successful completion of the small agency admin- 
istration or introduction to executive management course 
of the training commission; and 

(d) Successful completion of the Law Enforcement 
Command College or executive management course of 
the training commission; and 

(e) Successful completion of at least 72 additional 
training hours intended or approved for the executive 
position. 

(6) Any application for certification provided herein 
shall be submitted in writing on approved form to the 
executive director of the training commission or his/her 
designee. 

(7) Education and training programs successfully 
completed by the applicant and not sponsored or other- 
wise approved by the training commission may be con- 
sidered in any determination of satisfaction of training 
requirements prescribed herein. Such determinations and 
any other determinations relating to equivalent or alter- 
native training shall be made by the executive director of 
the training commission or his/her designee. 

(8) Any requests for exception to or variance within 
any provision or requirements set forth herein may be 
submitted in writing by the individual seeking certifica- 
tion to the executive director or his/her designee, who 
shall have dispositive authority in the matter. 


{Statutory Authority: RCW 43.101.080(2). 88-20-023 (Order 21), § 
139-25--110, filed 9/28/88.] 


Title 143 WAC 


INFORMATION SERVICES, 


DEPARTMENT OF 
(Formerly: Data Processing Authority) 


Chapters 

143-06 Practice and procedure of agency-—Public 
records. 

143-10 State Environmental Policy Act guidelines. 


Chapter 143-06 WAC 


PRACTICE AND PROCEDURE OF AGENCY-- 
PUBLIC RECORDS 


WAC 

143-06-010 Purpose. 

143-06-020 Definitions. 

143-06-030 Description of organization. 

143-06-050 Public records available. 

143-06-060 Public records officer. 

143-06-070 Office hours. 

143-06-080 Requests for public records. 

143-06-090 Copying. 

143-06-100 Exemptions. 

143-06-110 Review of denials of public records request. 
143-06—120 Protection of public records. 

143-06-130 Records index. 

143-06-140 Communications with the board and department. 


[1988 WAC Supp—page 340] 


Title 139 WAC: Criminal Justice Training Commission 


143-06-150 Adoption of form. 

WAC 143-06-010 Purpose. The purpose of this 
chapter shall be to adopt rules descriptive of the 
Washington state department of information services 
and the information services board and to ensure com- 
pliance with the provisions of chapter 42.17 RCW (Ini- 
tiative 276), and in particular with RCW 42.17.250 
through 42.17.320, dealing with public records. 

[Statutory Authority: Chapter 42.17 RCW. 88-21-029 (Order 88-1), 
§ 143-06-010, filed 10/11/88. Statutory Authority: Chapter 43.105 


RCW. 81-07-004 (Order 004), § 143-06-010, filed 3/6/81; Order 
0002, § 143-06-010, filed 9/12/73.] 


WAC 143-06-020 Definitions. (1) Public record in- 
cludes any writing containing information relating to the 
conduct of governmental or the performance of any gov- 
ernmental or proprietary function prepared, owned, used 
or retained by any state or local agency regardless of 
physical form or characteristics. 

(2) Writing means handwriting, typewriting, printing, 
photostating, photographing, and every other means of 
recording any form of communication or representation, 
including letters, words, pictures, sounds, symbols, or 
combination thereof; and all papers, maps, magnetic or 
paper tapes, photographic films and prints, magnetic or 
punched cards, discs, drums and other documents. 

(3) The Washington state department of information 
services is the agency created by chapter 504, Laws of 
1987, hereinafter referred to as the department. 

(4) The Washington state information services board 
is appointed by the governor pursuant to chapter 504, 
Laws of 1987. The Washington state information ser- 
vices board shall hereinafter be referred to as the board. 
[Statutory Authority: Chapter 42.17 RCW. 88-21-029 (Order 88-1), 
§ 143-06-020, filed 10/11/88. Statutory Authority: Chapter 43.105 


RCW. 81-07-004 (Order 004), § 143-06-020, filed 3/6/81; Order 
0002, § 143-06-020, filed 9/12/73. 


WAC 143-06-030 Description of organization. (1) 
The board shall conduct its business through the admin- 
istrative office of the department. The administrative of- 
fice is located in the Jefferson Building, Olympia, 
Wash., 98504. 

(2) The board is composed of seven persons appointed 
by the governor, and one person selected by the chief 
justice of the supreme court, and one member selected 
by the president of the senate and the speaker of the 
house of representatives to carry out the duties contained 
in chapter 43.105 RCW as amended. The administrative 
head of the board is the director of the department of 
information services, hereinafter referred to as the di- 
rector. All communications, requests and business shall 
be forwarded to the director at the aforedesignated ad- 
ministrative office of the board. 

(3) The department is composed of a services compo- 
nent and a planning component. 

(4) The board and department are chartered by the 
legislature to provide for coordinated planning and man- 
agement of state information services. 


{Statutory Authority: Chapter 42.17 RCW. 88-21-029 (Order 88-1), 
§ 143-06-030, filed 10/11/88. Statutory Authority: Chapter 43.105 


